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Usingthe Sponsored Project Reports WebViewer
Sponsored Project Financial Reports for Principal Investigators / Project Managers / Scope Investigators

As a faculty member with oversight of sponsored projects, we understand how important it is for you to easily
access financial projectinformation on a regular basis. We have therefore developed a way to electronically deliver
pre-run reportsto you in a PDF format on a monthly and quarterly basis. The purpose of this job aid is to provide
you with guidance on how to accessthese reports, which will be for any Government Grant (GG), Private Grant
(PG), or Industry Clinical Trial (IN) projectsfor which you are the Principal Investigator or Scope Investigator.

Note: The followinginstructions are based on Internet Explorer 8. Use of other web browsers will result in slightly
different presentation and functionality.

In accordance with University policy, you will be timed out after a session has been inactive for 30 minutes or more.
If you want to continue looking at your Sponsored Project Financial Reports after a 30 minute period of inactivity,
you will need to re-authenticate by signing in again with your UNI and UNI password.

How will | receive these reports?
You will receive an e-mail, as follows:

e From: arcteam (ARCis the name of our financial system, Accountingand Reporting at Columbia)

e Subject: Sponsored Project Monthly or Quarterly Financial Reports

e Frequency: Monthly and quarterly, usually around the middle of the month after closing activities for the prior
month have taken place

The e-mail will contain the following URL: https://spreports.finance.columbia.edu. When you click on this URL, you
will be asked to authenticate by logging in using your UNI and UNI password:

39 COIIMRIA TINTVERSTTY UpdatedFebruary 2018


https://spreports.finance.columbia.edu/

JOB AID ARC

You can also find a sign-in button on the Quarterly Financial Review webpage on the Finance Gateway -
http://finance.columbia.edu/content/quarterly-financial-review. The WebViewer button is half-way down

the page, on the left.
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Signing in to the WebViewer

When signing in, your unique identifier (UNI and UNI password) will take you to the Sponsored Project Monthly
Financial Reports WebViewer where you will see listed all of the sponsored projects and/or activities for which
you are the Principal Investigator (Pl), Project Manager (PM) or Scope Investigator (Scope |). Note: the report
distribution excludes projects / activities that have been expired for more than 120 days from the end of the
reportingmonth. The page defaults to the Monthly Reports view.
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Sponsored Project Monthly Financial Reports

You are jeb11. Monthly Reports Quarterly Reports (9 Refresh ¢ @ Logout
] 5

1 « Click on Quarterly Reports button to access quarterly financial reports
= All columns are sortable ( or
* To open a set of reports, click on the Long Project Description (in blue)
« If more than 50 projects and/or activities, links to additional pages are provided — click on page number or Previous and Next to navigate between pages

Your available Sponsored Project Reports for Account Period / Fiscal Year March FY15:

€ Select Account Period / Fiscal Year )2 Download all reports (one PDF) on this page Additional pages: 123 4 Next | Page 1 of 150
Go

4
Long Project Description unding Agency . Short Project . Project  Activity = Dept _ Acct , Fiscal _ UNI
i Description > ) D Y Num. ° Period | Year %
Child/Adol Anxiety Multimodal Extended Long-Term Study Nz 7 stitute of Mental Health/NIH/ 5R01MH064092-11 GG005701 7543902  March 2015 AA2289
SPRITES NYSPI DUKE UNIVERSITY SPRITES NYSPI IN001866 7543903  March 2015 AA2289
Evaluating Child Friendly Spaces (CFSs) in Emergencies Str hening the Evidence-Base for Intervention World Vision Inc WVI CU12-3339 PG005106 8214402  March 2015 AA2468
Effectiveness in Humapitariandasi
DePprtment for International Development REBUILD CO-001 PG005158 8214402 March 2015 AA2468
Cu12-3727
The E of Lol Eaith C ities in H itarian R LUCE (HENRY) FOUNDATION, INC HLUCE CU13-3076 PG005170 8214402  March 2015 AA2468
Enhancing Learninga 3 arch for H itarian Assi (ELRHA) Seed Funding Dep 1t for | | Develop SCF CU14-3929 PG005259 8214402  March 2015 AA2468

To access quarterly financial reports, click on the “Quarterly Reports” button.

Sponsored Project Quarterly Financial Reports

You are jeb11. Monthly Reports IEL N AE LSS (9 Refresh @ Logout

Information Presented

The number of projects / activities listed is based on the number of sponsored projects owned by the Pl / PM,
and/or number of scope activities owned by the Scope |, for the particular month or quarter being reported on. Prior
month or quarterly information is also available in the WebViewer by selectinga differentaccountingperiod.

1. Confirmsauthenticated UNI.

List of sponsored projects and/or scope activities that PI / PM / Scope | may review.

3. “Long Project Description” — click on this link to view reports for that particular project / activity for the month
shown in the “Acct Period” column.

4. Ability to select a different (prior) accounting period and reports from that accounting period.

5. “Logout” option returnsto the Authentication/Login Screen.\

N

G&‘/ COLUMBIA UNIVERSITY UpdatedFebruary 2018

OF EW YORK



JOB AID ARC

OrganizingInformationin the WebViewer

Note that columnsinthe WebViewer are sortable (alphanumeric, either ascending or descending) to allow you to
organize the information in a way that is most helpful to you. For example, if you would like to view all of your
projects / activities by Funding Agency, click on either the up arrow to organize in ascending order (a-z), or the down
arrow to organize in descending order (z-a). Please also note that if there are more than 50 projects / activities to
view, they will be on more than one page; click on the page number you want to goto, or just click “Next”.

List of projects / activities before sorting:

Sponsored Project Monthly Financial Reports

You are ic2265. © Refresh © Logout

« Columns are bl as « orD g

« To open your reports, click on the Long Project D ( ed blue h;

» In the event that more than 200 projects and/or activities are available to view,
multiple pages are required within the WebViewer and links will be provided to each page (1. 2, 3)
as well as Previous and Next links to navigate between pages.
To open new page, click on page number below, or just click Next

Additional pages: 1 23 4 Next | Page 1 of 75

Go
Long Project Description * Funding Agency Short Project Project . Acﬂvity. Dept . Acct ° Fiscal UNI °
Description D 1D Num. Period Year

Evaluation of the Impact of Changing Climate on Food Security Department of AgricultureDepartment of USDA No. §8- GG001920 2 6060202 September 2014 CRR2

Through Global Agriculture Models Agriculture 3625-0-646-02

Understanding and Improving Environmental Decisions National Science FoundationNational SES-0951516-02 GG002807 2 6061803  September 2014 DHK1
Science Foundation

CCAFS Theme 2: ion Through ng Clim Intemational Center for Tropical CIAT CRP-165-11 PG003646 3 6061801 September 2014 JWHSg5
Agriculntemational Center for Tropical
Agricu

Norwegian contribution to ministerial Working Group on Scaling up Norwegian Ministry of Foreign NMFA QZA-08 PG001183 | 2 6081705 September 2014 JS2201

The list sorts, by default, by Project ID and then Activity ID.
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To select multiple columns for sorting:
1. Selectfirst column to be sorted, e.g. UNI (see below) -

1 Your available Sponsored Project Reports:

Additional pages: 123 4 Next | Page 1 0of 756

. Y Fitar by UNI Only ) Go
Long Project Description A Funding Agency ° Short Project A Project . Activity ° Dept . Acct . Fiscal .
Description 1D D Num. Period Year
Predictability of Atlantic Hurricane Activity by the NMME Coupled National Oceanic & Atmospheric NA120AR4310076 = GGO09017 6061803  September 2014 AGBS2
Models
Technol and Y Studi National Science FoundationNational DRL-0929796-02 GG002653 2 6060502 September 2014 ALD1
Science Foundation
Soci i :J for Tr dary United Nations Environment Programme UNEP CU13-0852 |« PG005337 6061902 September 2014 IAMD155
USAID African and Latin American Resilience to Climate Change U.S. Agency for Intemational Developmen = TETRAARD 1842-  GGO006170 6061902  September 2014 IAMD155
(ARCC) 001
Mapping of Climate Hotspots for Climate and Development UNITED NATIONS UNIVERSITY UNU-EHS 614UU- | PG005309 6061902 ' September 2014 AMD155
Knowledge Network Project 00000638
Collaborative Research; EaSM2: Linking near-term future changes National Science FoundationNational AGS-1243204 GG008827 2 6061801 September 2014 AMG52
n weather and hydroclimate in western North America to adaption Science Foundation
for ecosystem and water management
(SIGUIRI-Niang) Developing a strategy for integrated rural Millennium Promise AllianceMillennium PROMISE CU12- PG005510 3 6061502 September 2014 ANZ2234
development in the mining communities of Siquiri, Guinea Promise Alliance 3502-03(ICT)
Type 1 Coliaborative Research: Decadal predication and stochastic = Department of EnergyDepartment of DE-SC0006616-02 = GG006021 2 6062102  September 2014 IAWR2001
simulation of hydroclimate over monsoonal Asia Energy
T 1 Collaborative earch: Decadal predication and stochastic = Department of Energy DE-SC0006616 GG006021 8061803 | September 2014 IAWR2001
simulation of hydroclimate over monsoonal Asia
2/2 Multisite Study: Varenicline for Alcoho!l Dependent Smokers National Institute on Alcohol Abuse and 5R01AA020389-02 GG006602 5763102  September 2014 AZ173
FEGS RESEARCH-PRACTICE PARTNERSHIP FEGS Health and Human Services FEGS CU10-1718 | PG003112 5763102 ' September 2014 IAZ173
System

2. Inorderto select additional columns for sorting, hold the ‘Shift’ key and select additional columns. In this
example the Long Project Description, Funding Agency and Short Project Description have been selected for
sorting (see below). Note: Columns selected for sorting will have the column heading set to blue.

Additional pages: 1234 Next | Page 10f75

) Fitter by UNI Only ) Go
Antlvny6 Dept . Acct . Fiscal . UM
D Num. ™  Period Year ~
Predictability of Atlantic Hurricane Activity by the NMME Coupled National Oceanic & Atmospheric NA120AR4310076 = GG009017 6061803  September 2014 AGB52
Models
Technol Research and Ecology Exchange Studies National Science FoundationNational DRL-0829796-02 GG002653 2 6060502 = September 2014 ALD1
Science Foundation
Mapping of Climate Hotspots for Climate and Development UNITED NATIONS UNIVERSITY UNU-EHS 614UU- | PG005309 6061902  September 2014 AMD155
Knowledge Network Project 00000638
Socioeconomic Indicators for Transboundary United Nations Environment Programme UNEP CU13-0852  PG005337 6061902 ' September 2014 AMD155
USAID African and Latin American Resilience to Climate Change U.S. Agency for Intemational Developmen | TETRAARD 1842- = GG006170 6061902  September 2014 AMD155
(ARCC) 001
Collaborative Research: EaSM2: Linking near-term future changes | National Science FoundationNational AGS-1243204 GG008s27 2 6061801 September 2014 AMGS52
in weather and hydroclimate in western North America to adaption  Science Foundation
for ecosystem and water management
(SIGUIRI-Niang) Developing a strategy for integrated rural Millennium Promise AllianceMillennium PROMISE CU12- | PG005510 3 6061502 = September 2014 AN2234
development in the mining communities of Siguiri, Guinea Promise Alliance 3502-03(ICT)
Type 1 Collaborative Research: Decadal predication and stochastic = Depariment of Energy DE-SC0006616 GG006021 6061803 September 2014 AWR2001
simulation of hydroclimate over monsoonal Asia
Type 1 Collaborative rch: al predi n and stochastic ' Dep 1t of EnergyDep 1t of DE-SC0006616-02 §GG006021 2 6062102 September 2014 AWR2001
simulation of hydroclimate over monsoonal Asia Energy
2/2 Multisite Study: Varenicline for Alcohol Dependent Smokers National Institute on Alcohol Abuse and 5R01AA020389-02 = GG006602 5763102 ' September 2014 AZ173
FEGS RESEARCH-PRACTICE PARTNERSHIP FEGS Health and Human Services FEGS CU10-1718 | PG003112 5763102 September 2014 AZ173
System
Geita- Belay) Developing a S for Ingegrated Rural Millennium Promise AllianceMillennium PROMISE CU12- | PG005517 3 6061502 = September 2014 BEB2132
Development in the Mining Communities of Geita, Tanzania Promise Alliance 3467-03
Fnhancina Qaacanal Nrannht Pradictinn Canahilifise fart ha 118 and | Niati Deoanie & A i NA120ARARMNNAR | RGNNANTA ANR1RNT | Qantemhar | 2N14 RI 295
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Where there are no projects or scope activities fora Pl / PM / Scope | to review, the following screen will be seen

afterloggingin:
<« C O vops [ sprepocts fnance colusmba o0u
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IN THE CITY OF NEW YORK

Sponsored Project Monthly Financial Reports

You are 202 © Refresh ) Logout

35 Othcer. ¥ you have addeor

DG MMEna) ease speak with your Departrne s
2 g 3 self-zervice web form, ©

c1the Finance Service Center You can log an
m - 500

© 200 D Weatnet of Cobumbns Urewer sty i e Gty of Saw Tork

If you do not see projects or activities listed that you would expect to see, please click on the “Refresh” button on
the top bar of the WebViewer. In addition, you can refresh your browser by following the guidance in the “Clear
Browser Cache Instructions” job aid http://finance.columbia.edu/content/clear-browser-cache-instructions. If you
stilldo not see projectsor activities listed that you would expect to see, please contact your Departmental
Administratoror Senior Business Officer.

Once you have selected a sponsored project or activity for which you want to review the monthly financial reports,
you will be prompted to Open, Save or Cancel the file (note: the download prompt is browser specific). If you
just want to review the information but not save it, click “Open”. If you would like to save the PDF for future
reference, click“Save”.

File Download x|

Do yvou want to open or zave this file?

I@ Mame: 7543903_GE010017_fyZ013_8_ICZ265.pdf
< Tupe: Adobe Acrobat Document, 363KE

From: spreports finance.columbia.edu

( Open !:] Save

@ Wwhhile files from the Internet can be uzeful, zome filez can potentially

harm pour computer. IF you do not trust the zource, do not open or
zave this file. What's the righ’?

p
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There is also the option to download all reports shown on the page (up to 50) into one single PDF. If this optionis chosen (see
below) a separate tab will be opened in the browser. Please note that depending on the number of reportsthat are being
downloaded, it may take several minutes to connect while the consolidated PDF is being compiled.

€3 Select Quarter / Fiscal Year &4 Download all reports (one PDF) on this page

. Funding Agency

¥

imodal Extended Long-Term Study National Institute ¢
Health/NIH/

Monthly Reports

For GG or PG projects / activities, the following will be listed on the left side of the screen:

e CoverSheet

e Sponsored Project Financial Report (SPFR) Summary*
e Sponsored Project Financial Report (SPFR) Detail

e PayrollSummaryReport*

e Payroll Detail Report

e Purchase Order Open Commitment Report**

e ProjectCostSummary/Overrun Report***

For IN projects / activities, the following will be listed on the left side of the screen:

e Cover Sheet
e Non-Sponsored Project Financial Report (Non-SPFR) Summary*
e Non-Sponsored Project Financial Report (Non-SPFR) Detail
e Payroll Summary Report*
e Payroll Detail Report
e Purchase Order Open Commitment Report**
Project Cost Summary/Overrun Report***

Quarterly Reports

For GG or PG projects / activities, the following will be listed on the left side of the screen:

e Cover Sheet

e Sponsored Project Quarterly Financial Report (SPFR) Summary*
e Sponsored Project Quarterly Financial Report (SPFR) Detail

e Payroll Summary Quarterly Report*

e Payroll Detail Quarterly Report

e SAPO Budget vs. Encumbrance Report **
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For IN projects and activities, the following will be listed on the left side of the screen:

e Cover Sheet

e Non-Sponsored Project Quarterly Financial Report (Non-SPFR) Summary*
e Non-Sponsored Project Quarterly Financial Report (SPFR) Detail

e Payroll Summary Quarterly Report*

e Payroll Detail Quarterly Report

e SAPO Budget vs. Encumbrance Report **

Notes

*If there is no activity on the SPFR Summary or Payroll Summary Reports for the accounting period, then the
corresponding detail reports will be blank. In addition, the Open Commitment Report will be blank if there are no
open purchase ordersin the system.

**0On the PO Open Commitment Report, the amount shown under “PO Merchandise Amount” is not the original
Purchase Order or SAPO amount; rather, it is the amount that was still available on the PO / SAPO at the time of
conversion from old system to new in July 2012. Both the PO Open Commitment Report and the SAPO Budget vs.
Encumbrance Report are not for a particular month or quarter (they are not time bound); rather, they are a
snapshot in time as of the date shown on the report.

***The Project Cost Summary Report is not limited to a specific project, but rather will show all projects associated

with a particular PI/PM UNI and will be included in each report set. Note: the activity report set may be blank if the
activity investigator (Scope 1) is not a PI / PM on any project.

UpdatedFebruary 2018



JOB AID ARC

Viewing Reports

You can view reports by clicking on the Bookmark (left side of screen), or by using the up and down arrows
associated with the page numbers on top of the screen.

063102 PGDOSSSI_01_GATIS CFP1083%82 dune 2013 BE82132 pdf - Adebe Reader =181 x)
Ble [t Yew Qocument Took Wirdow teb x

K] Sporsored Propxct Franclal - Summary By
Budget Casegory
¥ Sporsoced Proyct Francl Repoet - Detad Aisaatiing Pested s
£] payro Sumimiey Report - Prirtable Fiacal Year 2013
] payroll Detad Report - Privasdie
%] Purchase Order Cpen Comemitment - Frintable
anage S S vy M
1] Fropect Cost Summary/Overrun Report - Prejech Sansgy - Activity SansguiBoope - |
Priable
/ \ Project I Descripton PGOOSSSS - GATES OPP1085682 Actvity 10 Descripton 01+ GATES OPP10856€Q0
Project Owning 053102 - EM MOG East Acsivty Owning ORYI02 - EIM MOG Eant
Department Department
Peopect Descripton:
Parning Goant %or De Alnca Soul informaton Service (AZSES) Prase ||
Cover sheet PISG Ui GRCTTin whes SArINg Foperts 00 Thay COntite sEatitive payvol Infemtios
reports fun Oute: S132013
Run Tene: 52055 PM
4—
Run date

1100x850n 4] 1 »

Note: For Industry Clinical Trials (project ID’s beginning with “IN”), the project description may be blank, or populated
with a “short description”.

Options are also available to print and zoom in and/or out.
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63102 PGAOSSS) 81 GATIS OPPISRSMIZ M 2083 BRI 220 - Adobe Resder

alglx
TBe L Yew Dooswnt Took Wndew o .

} tporecred Propct Franca
Buciget Category

Susmerary by

Sporsored Project Fnancil Report - Detal

Accouwnnmg Penod Jneve
L ol Sum 4
yroll Sumemary Bapcrt « Prirtable Vmcal Yoor 20
Payroll Demad Regort - Prircable
Purdhase Order Open Comantment - Frintable
Proge t Manager Activiy Manage: 'S4 '
| Progect Cost Sussmary Cverrun Regort ade "y e
rrudle
Propet 1 Descrigtion POOOSSES - GATES OFPI064502 Actrty © Uvacrighon 1 - QATES OPP 0RO
Project Owning 0063 %02 « EN MG East Actrwity Ownng A0E02 - EIM MDG Eant
Diep s tmars Cepaimes!

Progect Cescrpton

Prarwng Geant hor e A3 Soul infonmation Serace (ASSIS) Prase 1

R Duse: V1YV 01)
R Tawe: 42095 Py

Please remember that these reports contain sensitive data, including payroll information, and as such, discretion
should be used when sharing reports, i.e. only share with others who have the appropriate security access to this
information. This reminder is also on the cover sheet of the report set.

Note: Although the PDF reports appear to be different sizes when viewing them on your computer screen, all will
print appropriately on letter size (8.5 x 11) paper.

& ¢ l UpdatedFebruary 2018
OLUMBIA UNIVERSITY



JOB AID ARC

When you are finished viewing specific financial reports for a particular project, click on the “x” in the top right corner
to close / exit from the report set.

W08 102_PGOBSSSI 0 GATES OFPIORSHEZ Ivrve 2013 OS2 EXE 0 - Adobe Hander 20

Tfe Gt Yew CQooment [ook Wodiw el

. VAR Ol L I Y

. Sporecred Prowct Vinarcial - Surmemary by Close/Exit
Buciget Camegory
Spormored Project Financal Report - Detad Accounting Perod S
. Payrol Surmmary Report « irnbe Vincal Yoot 0
Payrol Dot Report - Frinudie
Purchase Order Open Commament - Prirtable
e D e < )
Project Coat Turmmary Owirrun Report Propecrtd d M~ s Soege
Frrabe
Progect IDTeses plooe POOXSSES - GATES OPPYoRon Actreny 10 Deverglon 01 - GATES OPP R8s
Progect Owmng GOEMR - I MDG East Actrvty Owneg 00019352 - EMMOG Eant
Cwportmes) Depasnert

Project Description

Parvng Goart S e ARCs S0l Inforraion Senvioe (AFSES) Prane |

Rum Do H1201)

Run Tse: 520 55 P

11.00x05n 4

UpdatedFebruary 2018

'CA:/ COLUMBIA UNIVERSITY



JOB AID

ARC

Documenting a Quarterly Review

Some schools or departments may have their own documentation process for quarterly financial reviews, while
others might choose to use the documentation template provided on the WebViewer.

To document a quarterly review using the WebViewer template, navigate to the project listing page, then click on the
PDF icon off to the right, in the Project Review column. There is also an option to open All Project Reviews at once.

~

+ of Mental

iy

2 Download all Project Reviews (one PDF)

Short Project
Description

5R01MH064092-11

SPRITES NYSPI

“»

@dditional pages: 1

. Acct
Period

Q3
(Jan-Mar)

Q3
(Jan-Mar)

234 Next | Page 1 of 153

Fiscal
s

Year

FY15

FY15

. UNI

[, Project
7 Review

AA2339

Specific documentation actions and archiving guidance will come from your school or department.

Options may include using the WebViewer Project Review template which includes the following sections:

e Review language

e  Plsignature
e  Administrator signature
e Space for notes about your review or questions/errors/follow-up items

The Project Review document contains review language and places for needed signatures. If expenditures
require further investigation by an administrator, a space is provided for notations.

‘uiaj COLUMB!
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Sponsored Project Quarterly Summary Attestation (SPQSA)

The Sponsored Project Quarterly Summary Attestation (SPQSA) document summarizes all of the Projects and
Activities that the Investigator is responsible for within a particular department and has the same sections as the
WebViewer Project Review template. This allows for a single signature per Investigator for all their
Projects/Activities within one department rather than one per Project.

If a Pl manages Projects/Activities across multiple departments, then one SPQSA document will be generated for
each department.

Click the “Long Project Description” link or the “Project Review” icon to view the SPQSA document.

S lo) nsored Pro'ect Quarterl Fi nancial Re orts « Click on Monthly Reports buttan to access monthly financial reports
p l y p « All columns are sortable (alphanumeric), ascending or descending
+ To open a set of reports, dlick on the Long Project Description (in blue)
+ If more than 50 projects and/or activities, links to additional pages are provided — click on page number or Previous and Next to navigate between pages
« To access signature page for Project Review, click on the document icon
Refresh Log out

11133 Go G Select Quarter / Fiscal Year Downioad all reports (one PDF) on this page for It133 Download all Project Reviews (one PDF) on this page for 1133
Long Project Description . Funding Agency . Short Project _ Project _ Activity _ Dept  _ Acct _ Fiscal  _ UNI_ Project R
T T Description M) M) T Num.  Period | Year T 7 Review T
FY16 Q4 (Apr-Jun) Sponsored Project Quarterly Summary Attestation for Department 4041102 for Liang - - - 4041102 Q4 (Apr-Jun) FY16 LT133
Tong (LT133)
Structural biology of pre-mRNA 3 -end pr i National Institute of General Medical Sc ~ 5R01GM077175-08 GG006539 4041102 Q4 (Apr-Jun) FY16 LT133
Taspase1 crystallography National Cancer Institute/NIH/DHHS LEIDOS 16X137 GG008458 4041102 Q4 (Apr-Jun) FY16 LT133
Listeria nes physiol and host interactions National Institute of Allergy and Infect UWASH UWSC8286 GG011084 4041102 Q4 (Apr-Jun) FY16 LT133
Structure and function of 5 to 3 exoril National Institute of General Medical Sc 2R01GM080058-05 GG011095 4041102 Q4 (Apr-Jun) FY16 LT133
Structural and functional studies of mRNA p! i stability and quality control National Institute of General Medical Sc 1R35GM118093-01 GGO11161 4041102 Q4 (Apr-Jun) FY18 LT133
Crystal structures of human IDO1 in complex with inhibitors SUZHQU KINTOR PHARMACEUTICAL ~ KINTOR CU16-0025 PG007832 4041102 Q4 (Apr-Jun) FY16 LT133
INC

if there are questions regarding the reporiing material, please speak with your Department Administrator or Senior Business Officer. If you have adeitional questions or are experiencing any issues with ARC or FDS, please contact the Finance Service Center. You can log an incident or request a service by using a
self-service web form, or contact the Service Center by phone: 212-854-2122 Monday, Tuesaay, Thursday, 9:00 am — 5:00 pm; Wednesday 9:30 am — 5:00 pm; Friday 8:00 am — 4:00 pm.

© 2016 The Trustees of Columbia University in the City of New Yark

The SPQSA documents are included in both the "Download all reports (PDF) on this page” and the “Download all
Project Reviews (one PDF) on this page” functions.

Follow the directions provided by your school or department as to how and where these documents should be kept.

Getting Help

If you have questions or feedback regarding the sponsored project reporting material, please speak with your
Department Administrator or Senior Business Officer. If you have additional questions, please contact the Finance
Service Center. You canlog anincident or request a service by using a self-service web form, or you can contact the
Service Centerby phone:212-854-2122.
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